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PHILOSOPHY
Apple Valley Christian Academy exists to give students a complete God-centered orientation of life,
providing them with an education founded on a thoroughly Christian and biblical worldview,
with the goal of creating, under God, a student with a Christian mind.
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THE POTTER’S HAND

Welcome,
We are so glad that you have chosen to be a part of The Potter’s Hand, a private school satellite
program (PSP) offered by Apple Valley Christian Academy.
The decision to homeschool our children is not always an easy one and, in some cases, can be met with
resistance from the world around us, including our own children. The Potter’s Hand exists for families
to support and encourage each other to fulfill the Lord’s calling in our lives to home educate our
children.
We believe that God has given each family the exact children that we were intended to have; it was no
accident or luck of the draw. Therefore, God will equip us to raise, teach, mold, and shape our children
into the men and women that they were created to be. Like a potter who uses strong hands to create
boundaries and then gently molds and shapes his clay, we also have the privilege to mold and shape
our children. It is a blessing to watch as God creates a beautiful masterpiece out of the clay (Jeremiah
18:1-7).
The Potter’s Hand is united in a common vision of taking responsibility of educating our children in the
home. We do this following the biblical mandate that parents are responsible for their child’s
education as well as the quality and content (Deuteronomy 6:6-9), Ephesians 6:4). Our common goal is
to raise our children in a way that is pleasing to the Lord and that will have the most impact on our
society.
This information manual has been put together in an attempt to answer the majority of questions that
you may have about our school. In the following pages, you will find information regarding our mission
as a PSP, enrollment, policies and procedures, and other useful items. If, after reading through this
manual, you still have questions, please feel free to contact us.
In His service,

Daphne Bartz
Homeschool Coordinator
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The Potter’s Hand Personnel and Contact List
PSP/Support Group Coordinator Daphne Bartz
SCRIP/Bookkeeper Cherie Casey

Contact Information:
AVC Campus phone: 760.813.3232
AVC Email address: office@avcschool.com
Daphne Bartz Email address: dbartz@avcschool.com
AVC Mailing Address: 15757 St. Timothy Rd, Apple Valley, CA 92307

Private School Affidavit
Private schools operate under the provision of the California Education Code Section 48222. In
accordance with this code, Apple Valley Christian School files a Private School Affidavit with the state
each year. The Potter’s Hand exists under this same Affidavit. The California Department of Education
has made provisions for independent study programs through California Education Code sections
51745 and 51746 based on Senate Bill 1591 (1976), SB1501 (1975), AB202 (1979), and AB3296 (1960).
A case ruling indicates: “That which the state provides for public schools is allowable for private
schools as well.”
An affidavit is a written declaration that is accompanied by an oath or affirmation indicating that the
contents of the affidavit are true. As a private school satellite program, The Potter’s Hand guides and
monitors your family’s education program under a contract signed by the parents and the PSP
Administrator stating your intent to homeschool. However, each family is in control of the education
of its children and, thus, is responsible for choosing its own methods and materials to do so.
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APPLE VALLEY CHRISTIAN SCHOOL
STATEMENT OF FAITH

The statement of faith adopted by the Apple Valley Christian Academy Corporation is limited to primary
Christian doctrine, which is considered to be central to all Christian denominations and which sets Protestant
Christianity apart from other faiths. The following statement of faith is taken directly from the Apple Valley
Christian Academy Corporation Bylaws:
We Believe that the Bible is the inspired, infallible, inerrant, and authoritative word of God. (II Timothy 3:16-17;
II Peter 1:16-21; Proverbs 30:5-6)
We Believe that there is one God, eternally existent in three persons: Father, Son, and Holy Spirit. (I John 5:7;
Ephesians 4:4-6; Psalm 147:5)
We Believe in the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in His miracles, in His
vicarious and atoning death through His shed blood, in His bodily resurrection, in His ascension to the right hand
of the Father, and in His personal return to power and glory. (Matthew 1:18-25; Isaiah 7:14; John 1:1-14; John
3:16; Acts 3:22-25; Acts 1:11; Hebrews 9:24; Titus 2:11-14; I Corinthians 15:22-28; I Thessalonians 4:13-18;
Revelation 20:1-6)
We Believe in the absolute necessity of regeneration by the Holy Spirit for salvation because of the exceeding
sinfulness of human nature; and that men are justified on the single ground of faith in the shed blood of Christ
and that only by God’s grace and through faith we are saved. (Hebrews 2:9; Romans 5:10; II Corinthians 5:1721; Mark 10:45; Romans 10:13-16; John 3:6-8; John 3:16; Romans 3:23)
We Believe in the resurrection of both the saved and the lost; they that are saved unto the resurrection of life
and they that are lost unto the resurrection of damnation. (II Corinthians 5:10; I Corinthians 3:11-15; John 5:2829; Acts 24:15; Luke 20:35-38; I Corinthians 15:22-24; I Thessalonians 4:16; II Thessalonians 2:1-18; Revelation
20:10-15; Mark 9:44-48)
We Believe in the spiritual unity of believers in our Lord Jesus Christ, that the church includes the whole
company of believers of this age of whatever race, and is known only to the eye of God. The church is a
company of believers baptized in the name of the Triune God, and observes the methods, ordinances, and
principles laid down in the New Testament. (Colossians 1:18; Ephesians 5:27; Ephesians 2:19-21; I Corinthians
12:27-28; Romans 6:17; II Timothy 1:130
We Believe in the present ministry of the Holy Spirit by whose indwelling the Christian is enabled to live a godly
life. (I Corinthians 6:19; I John 3:24)
Rev 7/11/17
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OUR MISSION STATEMENT
The Potter’s Hand has been established to serve four functions:
1. To support those families at Apple Valley Christian School (AVC) and in our community who have felt
called by the Lord to homeschool their children. This is done by creating an atmosphere that is friendly
and encouraging in which to educate your children at home.
2. To offer an opportunity for The Potter’s Hand students to participate with AVC students. Opportunities
include field trips, Chapel times, class trips, and other opportunities and events, as space and time allow.
3. To encourage each family in their walk with the Lord through the continued process of challenging them
according to God’s Word and to encourage them with information that demonstrates their ability to
educate their children at home.
4. As a point of accountability for each member of the PSP. We believe it is the parent’s right and Godgiven responsibility to educate their children in the way they deem best. We have no intention of
interfering with that responsibility. How we intend to hold each member accountable is by ensuring
that each family has chosen a plan for education and are indeed following that plan. This accountability
allows AVC, The Potter’s Hand, and your family to remain above reproach.
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DESCRIPTIONS OF PROGRAMS OFFERED
1. RECORDKEEPING: You will be enrolled in The Potter’s Hand, the homeschool part of Apple Valley Christian
Academy. As a school, we file all the paperwork required by the State of California. You will be responsible
for meeting with an assigned administrator quarterly in order to present the administrator with work
samples, attendance, and report cards.
2. FIELD TRIPS AND PARK DAYS: Field trips and park days will vary from year to year and are subject to change
based upon availability and attendance. (Additional expenses may apply.)
At least one parent per family is expected to attend all field trips and park days. Some trips will require an
exact head count and payment in advance; thus, these will require a prompt and firm RSVP. A payment for
a field trip reserves a spot for you and your family and is, therefore, nonrefundable. (Additional expenses
may apply.)
3. ON-CAMPUS CLASSES/ACTIVITIES: Apple Valley Christian Academy has been gracious in offering the
students of The Potter’s Hand the opportunity to share in on-campus classes and activities.
Elementary Students (Grades 1-5):
 May participate in a “Hybrid Enrichment Program.” In this program, the students of The Potter’s
Hand have the opportunity to participate in Choir, Music, and Band alongside AVC students.
These classes meet at various times throughout the week. You may obtain an enrichment
schedule from the school office. The cost of these classes are NOT included in your monthly
tuition and are as follows:
o 1st-5th Grade: $35/month
NOTE: If you enroll a student for a class and your student misses a day, you are still responsible
to pay for the monthly cost in its entirety. All classes must be paid for monthly with your tuition.


Elementary students may also participate in the AVC Accelerated Reader (AR) program. AR is a
powerful tool for monitoring and managing independent reading practice. AR allows teachers
to set personalized goals for each student and helps to guide each student to books difficult
enough to keep them challenged, but not so difficult to cause frustration. Here is a description
of AR:
o Student’s reading level is determined.
o Practice goals are set.
o Practice is personalized.
o An AR quiz is taken based upon the student’s reading.
o Parent receives instant feedback.
(There is no additional charge for this program.)

Middle School (6th-8th) and High School (9th-12th) Students:
 May participate in any of the classes offered on campus intended for Middle School or High
School students. The cost of these classes are NOT included in your monthly tuition and are as
follows:
o Middle School (6th-8th): $95/month per class
o High School (9th-12th): $105/month per class
PLEASE NOTE:
 A single student may take a maximum of 3 classes at any given time.
 PSP tuition ($50) will be waived when concurrently enrolled in 3 classes.
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 If you enroll for a class and your student misses a day, you are still responsible
to pay for the monthly cost in its entirety.
 All classes must be paid for monthly with your tuition.


Middle School and High School Sports: The Potter’s Hand students have the privilege to
participate in the AVC Sports Program. As a school dedicated to training Christian leaders
committed to excellence, every part of Apple Valley Christian Academy plays an important part
in completing this mission. Therefore, the AVC Sports Program provides an excellent
opportunity for growing as Christian leaders and developing godly character. It is indeed a thrill
to represent Jesus on the athletic field, and we encourage this opportunity for your student to
develop spiritually, physically, and mentally by joining an athletic squad of his/her choosing.
Sports, practices, games, and availability on each team are up to the athletic director, team
coaches, and the league. (Additional expenses may apply.)

4. ADDITIONAL ACTIVITIES: Throughout the year, there may be additional opportunities for participation,
including class trips, science fair, spelling bee, speech meet, holiday performances, Homecoming, Evening of
Elegance*, school pictures, and other grade-specific activities. (Additional expenses may apply.)
*Evening of Elegance requires enrollment in P.E./Dance during the 3rd quarter.
5. CHAPEL: Chapel time is held on Thursdays in accordance with the calendar and is a time of reflecting upon
our Heavenly Father and His Word. At least one parent per family must be present at all times. (Please see
dress code for Chapel attire, which is required.)
 See master calendar for chapel times
PLEASE NOTE:
 Students choosing to participate in on-campus activities will be required to adhere to the same
dress code, behavioral expectations, and class work/homework requirements as all other AVC
students.


No unpaid siblings may attend on-campus activities. The only exception to this is Chapel, in
which case the siblings will be held to the same expectations as the student and must not be
disruptive.
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PROGRAM
PSP - $50/month
 Recordkeeping
Your student may participate in any of the following (although additional expense may apply):







Field Trips and Park Days
On-Campus Classes and Activities
High School and Middle School Sports
Chapel
Access to our group’s Facebook Page
Accelerated Reader

COSTS
Enrollment:


PSP and Recordkeeping
New Families:
Returning Families:

$100 per family
$50 per family

PLEASE NOTE: Payment of the enrollment fee implies intent to enroll for the school year. Because
the school administration makes class trips, co-ops, and purchasing decisions based upon
anticipated enrollment, this fee is not refundable.
Tuition:


PSP: $50 per month per family or $450 for the year, if paid in full prior to the start of school.
Additional fees for co-ops, field trips, on-campus classes/activities, or other activities will be
arranged based upon the individual activity.

ADDITIONAL COSTS:
Home School Legal Defense Association Membership: Membership in the HSLDA is mandatory for you and
your children’s protection. You must submit a copy of your acceptance letter. Please refer to “Support Services”
later in this manual.
The High School Handbook: The Potter’s Hand requires that all parents of high school students purchase and
read the “High School Handbook,” by Mary Scholfield, published by CHEA of California. You can obtain a used
copy of this book on Amazon for approximately $20. Please refer to “Note to Parents of High School Students”
later in this manual.
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FEES AND PENALTIES
All tuition is due on a monthly basis, August through May. The first payment will be due at the time of
enrollment along with the enrollment fee. At this time, parents are encouraged to complete the Direct Payment
Authorization form. Monthly tuition will then be automatically debited on the first of each month from your
designated account. If Direct Payment is not authorized, payment is still due on the first of each month. Tuition
is not prorated for families that enroll late.
Tuition will be considered late if received after the 5th of any given month. A late charge of $25 will be incurred
after this date. There will also be a $25 fee charged on all returned checks (you may also incur other charges
from your bank for each returned check). Failure to keep your account current will be grounds for expulsion,
unless other arrangements have been made with the administrator.
If, when enrolling for the current year, you have an outstanding balance, you will need to pay the outstanding
balance, or meet with the administrator before completing enrollment. If you are transferring your child to
another school, either mid-term or at the start of a new year, and you have an outstanding balance, we will be
unable to transfer your records until you balance has been paid in full.
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REQUIREMENTS
Acceptance Requirements
1. Continuous and active fellowship in a local church for the student(s) and parents.
2. Both parents must be actively supportive and actively involved in the education of their children on a regular
basis.
3. At least one parent is home and available for teaching during school hours.
4. The parents have filled out the required forms and have met with the administrator for an “Entrance
Interview.”
5. Parents must hold membership with the Home School Legal Defense Association (HSLDA).
General Mandatory Requirements
1. Each student will attend school 167 days per year. The school year will correspond with the AVC Academy
Calendar start and end dates.
2. Parents will meet with the administrator each quarter to:
a. Review student achievement records.
b. Review student attendance records.
c. Review the log of daily work.
d. Collect a sample from each subject of each student’s work to be retained for recordkeeping
purposes.
3. Adhere to all policies and procedures in this manual.
4. Pay all applicable tuition fees and incidental fees as described herein.
5. Parents will grade their student’s assignments and turn the grades and attendance records into the
homeschool coordinator at the scheduled quarterly meetings.
A School Day
A school day consists of:
K-2nd
3rd-5th
6th-8th
9th-12th

4 hours of instructional/study time
5-6 hours of instructional/study time
6-8 hours of instructional/study time
6-8 hours of instructional/study time

Grade Level/Grades
A school grade is a term for the “level of education” that has been accomplished by the student. This term is
loosely defined in the homeschool arena for a number of reasons; mainly, because children perform at different
levels at different ages. For the purpose of The Potter’s Hand, a “grade level” will be defined by a more
traditional meaning, i.e., Kindergarten, 1st grade, 2nd grade, and so on. Grade levels vary as far as curriculum is
concerned, but you must choose ONE grade for your student. For example, your student cannot be in 5/6 grade.
You must pick one or the other.
Grades (report cards) will be submitted quarterly at your quarterly meeting. The parent determines the
student’s grades by assessing his/her daily work and test scores. The parent is solely responsible to justify any
grades given to his/her students.
Please refer to “Report Card” forms for explanation of marks.
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Advancement
Homeschool parents have the wonderful opportunity to insure that their student masters each area or chapter
of a subject before moving on to the next area. Mastery of each concept in a subject should always be the goal.
Advancement to the next grade level of education is primarily up to the discretionary judgment of the parent.
As a guideline, the student’s grades throughout the school year, performance on exams and standardized
testing, and the student’s estimated ability to perform at the new level should be considered. Additionally, the
student’s level of maturity should be evaluated when considering advancement in order to mitigate the
possibility of over acceleration.
High School Graduation
The Potter’s Hand offers a High School Diploma and official transcripts upon satisfactory completion of the
following requirements:
1. The parent’s completion of all regularly required paperwork.
2. The parent’s completion of transcript form.
3. The student’s completion of all high school courses with a minimum of 230 credits.
1. Minimum Graduation Requirements
 Bible: 4 years
 English: 3 years
 Math: 2 years (can be consumer or survival math, pre-algebra, algebra, or
geometry)
 Science: 2 years (life science and physical science; labs are optional)
 Social Science: 3 years (full year course of US History, World History, and one
semester each of Government and Economics)
 Foreign Language or Fine Arts: 1 year of either
 Physical Education: 2 years
 Electives: Typing, computers, auto shop, wood shop, electronics, home
economics
2. College-Bound Students (Typical Graduation Requirements)
 Bible: 4 years
 English: 4 years
 Math: 3 years, Algebra and Geometry; advanced math is recommended.
 Social Sciences: 3 years (full year course of US History, World History, and one
semester each of Government and Economics)
 Science: 2 years, Biology, Chemistry, Physics, Geology, Oceanography, or other.
Biology and Chemistry are usually required; lab is recommended.
 Foreign Language: Some colleges require 2-3 years of the same language.
 Fine Arts: Art, Music, Drama, Dance. In spite of varying requirements, plan on 1
year of Fine Arts. California allows the substitution of Foreign Language for Fine
Arts.
 Physical Education: 2 years
 Electives: Typing, computers, auto shop, wood shop, electronics, home
economics.
PLEASE NOTE: Make sure to inquire regarding entry requirements at the college or
university of your choosing for exact requirements.
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Note to Parents of High School Students
Teaching high school students takes extra planning and careful attention to California graduation requirements.
The Potter’s Hand requires that all parents of high school students purchase and read the “High School
Handbook,” by Mary Scholfield, published by CHEA of California. This manual gives clear guidelines of high
school requirements, how to plan your student’s course of study, and how to write course descriptions.
The Potter’s Hand requires that this book be purchased by the parents PRIOR to enrollment of their student(s) in
High School.

BRANCHES OF STUDY
The actual descriptions of course content within these branches of study are not binding by The Potter’s Hand.
Only the actual branches shown in bold print are required to be covered.
Bible is required every year for every student. This may NOT be substituted with youth group, or Sunday school.
Elementary Requirements
For K-5th grades, each branch of study should be covered each year.
English: Including, but not limited to, speaking, reading, listening, spelling, writing, composition, as well as
working knowledge and appreciation for literature and language.
Mathematics: Including, but not limited to, concepts, operational skills, and problem solving.
Science: Including, but not limited to, biological, and physical aspects, with emphasis on the process of
experimental inquiry and on man’s place in the ecological systems.
Fine Arts: Including, but not limited to, instruction in art and music, aimed at the development of
aesthetic appreciation and skills of creative expression.
Physical Education: Including, but not limited to, physical activities conducive to health and vigor of body
and mind, for at least 200 minutes each 10 school days. This must be carefully and specifically
documented.
Health: Including, but not limited to, principles and practices of individual, family, and community health,
including the deleterious effects of alcohol, narcotics, drugs, and tobacco.
Social Sciences: Including, but not limited to, anthropology, economics, geography, history, political
science, psychology, and sociology to fit the maturity of the students. Additionally, a foundation for
understanding history, resources, development, government of California and the United States; American
economic system, including entrepreneurs and labor; man’s relation to his human and natural
environment; eastern and western cultures and civilizations and contemporary issues.
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Middle School and High School Requirements
In addition to the requirements for elementary grades:
Social Sciences: Including, but not limited to, the American legal system, operation of juvenile and adult
criminal justice systems, rights and duties of citizens under criminal and civil laws and the state and
federal Constitutions; human rights issues, with attention to the inhumanity of genocide.
Science: Including, but not limited to, emphasis on basic concepts, theories, and process of scientific
investigation and on man’s place in ecological systems, and the interrelation and interdependence of the
sciences.
Foreign Language: Including, but not limited to, understanding, speaking, reading, and writing the
particular language.
Fine Arts: Including, but not limited to, drama and skills of creative expression.
Applied Arts: Including, but not limited to, consumer and homemaking education, industrial arts, general
business education, and/or general agriculture.
Vocational/Technical Education: Including, but not limited to, preparing youth for gainful employment.
Parenting Skills: Including, but not limited to, child growth and development, parental responsibilities,
household budgeting, child abuse and neglect issues, personal hygiene, maintaining healthy relationships,
teen parenting issues.

POLICIES
School Records
1.
All records are to be submitted to the homeschool coordinator for each student as required by the
schedule.
2.
It is the responsibility of each family to maintain copies of student records in a neat and orderly
manner.
Records Required
You must have all these forms completed at the time of your enrollment meeting with the administrator. If any
forms are missing, the package will not be accepted and you will need to reschedule your appointment.
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Faculty Profile
Notice of Faculty Commitment
Homeschool Philosophy Form
Student Conduct Pledge
Direct Payment Authorization
Medical Release and Agreement
Enrollment Form
Learning Contract (one per student)
Immunization Records
Student Report Cards (one per student). DUE QUARTERLY

At-Home Classroom Records Required
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1.

Current classroom records are to be kept on file in the classroom at all times for each student enrolled
in The Potter’s Hand.
Classroom records include:
a. Log of daily work
b. Notice of commitment
c. Enrollment form
d. Learning contract(s)
e. Student report cards
f. Student attendance records

2.
3.

A log of daily work or lesson planner will be kept current at all times.
Classroom records will be reviewed by the administrator quarterly.

Record Confidentiality
Privacy of Rights of Students in Education Records: The Federal Family Education Rights and Privacy Act of 1974
(20 U.S.C. 1232g) and regulations adopted thereunder (34 C.F.R. 99) and California Education Code Section 6700
et. seg., set out requirements designed to protect the privacy of students concerning their records maintained
by the campus. Specifically, the statute and regulations govern access to student’s records maintained by the
campus, and the release of such records. E.C. 49069 states, the “absolute right (of the parent) of access to any
and all pupil records related to their children […] the editing or withholding of any such records […] is prohibited.
“Public Records” is defined as “any records directly related to a pupil which are maintained by a school […] or
one of its employees. It does not include directory information or a school employee’s informal notes, if they
are not made available to others.”
Those who may receive student records:
1.
Parents of currently enrolled or former students (49069)
2.
A school district or private school where the student intends to enroll (49068)
3.
Any person who has a written consent from a parent of the student “[…] specifying the records to be
released and identifying the party or class of parties to whom the records may be released.” (49075)
4.
Appropriate persons with legitimate educational interests (49076)
Health Screening
All students must show evidence of compliance with the state mandated immunization policies as they pertain
to schoolchildren.
Disciplinary Actions
1.
Failure to comply with any policy of Apple Valley Christian Academy and The Potter’s Hand may lead
to expulsion from the school.
Disciplinary actions will occur as follows, according to the biblical principles laid out in Romans 13:1-2
and Matthew 18:15-18:


At the time The Potter’s Hand becomes aware of a failure to comply with a policy, the faculty
member (parent) not in compliance will receive a written warning from the school. This
warning will state in detail the policy being violated as well as the point of non-compliance.
The faculty member will be given ten (10) business days to comply with the policy or state any
grievances in writing to the administrator.
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2.

3.



If compliance is not met within the ten (10) business days, or if a grievance has been filed, the
faculty member filing the grievance will be required to meet with the coordinator of The
Potter’s Hand as well as the administrator of Apple Valley Christian Academy. This meeting
will state in detail the policy being violated as well as the point of non-compliance.



Should the grievance be deemed unwarranted or the issue remain unresolved after the
meeting with the administrators, the faculty member’s standing with The Potter’s Hand will be
terminated. Students of the faculty member will not receive credit for any school days after
the date of termination.

The Potter’s Hand has four (4) MANDATORY meetings each year. Written acknowledgment of nonattendance is required five (5) business days prior to the scheduled meeting. This form can be a
simple letter addressed to the school. Listing reason for non-attendance is optional.


In the event of an unexcused absence from a scheduled mandatory faculty meeting, a written
warning will be given to the faculty member. This warning will state the policy on scheduled
mandatory faculty meetings and make the faculty member aware that he/she may not miss
another meeting.



Upon a second unexcused absence from a second scheduled meeting, the faculty member will
be required to meet with The Potter’s Hand administrator as well as the AVC Administrator.
This meeting will clarify any misunderstandings regarding scheduled mandatory meetings and
will establish an additional level of accountability between The Potter’s Hand and the faculty
member.



In the event that a faculty member has a third unexcused absence from a scheduled
mandatory faculty meeting, the faculty member will be required to meet with The Potter’s
Hand administrator and the AVC Administrator regarding expulsion. Any student(s) of the
faculty member will not receive credit for any school days after the date of expulsion.

Reinstatement: A faculty member seeking to be reinstated into The Potter’s Hand must apply and
meet with the school administrator and the AVC Administrator. The reinstatement application form
can be obtained from the school office during regular business hours.

NONDISCRIMINATION POLICY
Apple Valley Christian Academy and The Potter’s Hand have the right to deny entrance (or re-entrance) of any
student or family into the school. However, both organizations strictly comply with the following
nondiscrimination policy:
1. Sexual Discrimination: The Potter’s Hand does not discriminate on the basis of sex in the educational
programs or activities it conducts. Title IX of the Educational Amendments of 1972, as amended, and
the administrative regulations adopted thereunder prohibit discrimination on the basis of sex in
educational programs and the activities operated by AVC. Such programs and activities include
admission of students and employment.
2. Handicap: The Potter’s Hand does not discriminate on the basis of handicap in admission or access to,
or treatment or employed in, its programs and activities. Section 5074 of the Rehabilitation Act of 1973,
as amended, and the regulations adopted thereunder prohibit such discrimination.
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3. Race, Color, or National Origin: The Potter’s Hand complies with the requirements of Title IV of the Civil
Rights Act of 1964 and the regulations adopted thereunder. No person shall, on the grounds of race,
color, or national origin, be excluded from participation in, be denied the benefits of, or be otherwise
subjected to discrimination under any program of AVC or The Potter’s Hand.

LIMITATIONS OF LIABILITY
Although Apple Valley Christian Academy is a bona fide private school with a Private School Affidavit on file with
the State of California, The Potter’s Hand cannot guarantee anyone protection from harassment from legal
authorities or from legal prosecution (nor can anyone else); thus, the mandatory requirement to hold a HSLDA
membership. The Potter’s Hand is merely a means for recordkeeping accountability, social interaction, and
educational opportunities. The parent is solely responsible for the content and quality of his/her student’s
education. Therefore, Apple Valley Christian Academy and/or The Potter’s Hand cannot be held accountable for
the outcome of any contact by authorities.
If you are contacted by…
If the local school authorities, CPS, or a law enforcement officer contact you concerning the education of your
child, here are some suggestions as to what you should do. You must understand that YOU ARE NOT BREAKING
THE LAW! Your children are enrolled in Apple Valley Christian Academy. The administration and mechanics of
the school are the responsibility of the organization filing the affidavit, not the parents of the children enrolled.
What to do:
1. Courteously ask the individual for his identification.
2. Write down the individual’s name, the agency they represent, and the phone number of his office. A
business card from the individual would provide all the required information.
3. Let the individual know you will contact Apple Valley Christian Academy. Let the administrator contact
the individual or agency.
4. You may tell them that your children are enrolled in Apple Valley Christian Academy.
5. You may give them the phone number of the school.
6. You may give them the name of the administrator.
What NOT to do:
1. DO NOT invite them into your home.
2. DO NOT show any paperwork or curriculum.
3. DO NOT discuss or attempt to describe the program in which your children are enrolled.
Remember, you are not a spokesperson for the school. The less said in these circumstances the better. Many
times the representative will appear to be very supportive of “homeschooling.” However, the representative
might misinterpret or misunderstand your response. Let the school handle the situation; we are familiar with
these agencies and their procedures. It is important that we, as a school, are consistent in our policies and
procedures. Careful attention to these details may not prevent problems, but will go a long way to resolving
them.
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CHANGES TO POLICIES
Although every effort has been made to assure the accuracy of the information in this manual, students and
others who use this manual should note that laws, rules, and policies change from time to time and these
changes might alter the information contained in this publication. Changes may come in the form of statues
enacted by the legislature, or rules and policies adopted by AVC or The Potter’s Hand.
Furthermore, we are unable to foresee all policy needs and may need to make changes as situations arise.
Therefore, all changes are binding once the faculty member receives notification. Nothing in the manual shall
be construed, operate as, or have the effect of an abridgment or limitation of any rights, powers, or privileges of
either AVC or The Potter’s Hand. The school is authorized to adopt, amend, or repeal rules and policies that
apply to students.

SUPPORT SERVICES
Curriculum Notes: An excellent source of information for the homeschool family is at the annual Christian
Home Educators Association of California (CHEA) convention. It is usually held in Anaheim and is highly
recommended by the staff of The Potter’s Hand. More information concerning CHEA and its convention can be
obtained:


by visiting

www.cheaofca.org



or by calling

24-hour information line at 310.864.2432



or by writing

Christian Home Educators Association of California
P.O. Box 2009
Norwalk, CA 90651-2009

Home School Legal Defense Association: HSLDA is a nonprofit advocacy organization established to defend and
advance the constitutional right of parents to direct the education of their children and to protect family
freedoms. Through annual memberships, HSLDA is tens of thousands of families united in service together,
providing a strong voice when and where needed. You can apply for a membership:


by visiting

www.hslda.org



or by calling

701.338.5600



or by writing

Home School Legal Defense Association
P.O. Box 159
Paeonian Springs, VA 22129
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APPLE VALLEY CHRISTIAN ACADEMY: The Potter’s Hand
Attendance Record
Student’s Name:

Age:

Start Date:
P = Present
Date
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31

Aug

Grade:

Stop Date:
A = Absent

H = Holiday

Sep

Nov

Oct

Dec

W = Weekend
Jan

Feb

V = Vacation
Mar

Apr

FT = Field Trip
May

Jun

Jul

Total
this
month
Total to
date

P = Present

A = Absent

H = Holiday

15757 St. Timothy Rd, Apple Valley, CA 92307

W = Weekend

V = Vacation

760.813.3232 www.avcschool.com

FT = Field Trip

office@avcschool.com
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APPLE VALLEY CHRISTIAN ACADEMY: The Potter’s Hand
Student Achievement Record
Grades 1-2
NAME

YEAR

TEACHER

GRADE
EXPLANATION OF MARKS

E = Mastered at stated level
S = Satisfactory work at level
N = Needs improvement,
requires extra work
U = Unsatisfactory work
X = Skill not graded
REPORTING PERIODS

INSTRUCTIONAL LEVEL

ATTENDANCE
Quarter:

1 = Above grade level
2 = At grade level

Days
Absent

3 = Below grade level

Days
Tardy

1

2

3

4

1

2

3

4

Total

TEACHER’S COMMENTS
1 QTR

BIBLE MEMORY
st

READING
COMPREHENSION

2 QTR

PHONICS
nd

LANGUAGE
SPELLING

3 QTR

MATH
rd

SOCIAL STUDIES
SCIENCE

4 QTR

PENMANSHIP

th

CITIZENSHIP
Follows Rules
Takes care of School and
Personal Property

_______________________
Teacher’s Signature

Completes Assignments
Completes Homework

1-Excellent study/work habits
2-Demonstrates high skill level
3-Work improving
4-Positive influence/good attitude
5-Performing below ability

Comment Codes
6-Incomplete work/low test scores
7-Attendance/Tardies
8-Homework not turned in on time
9-Parent conference requested
10-Promoted to next grade

15757 St. Timothy Rd, Apple Valley, CA 92307

760.813.3232 www.avcschool.com

office@avcschool.com

Training Christian Leaders Committed to Excellence
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APPLE VALLEY CHRISTIAN ACADEMY: The Potter’s Hand
Student Achievement Record
Grades 3rd-5th
NAME

YEAR

TEACHER

GRADE

EXPLANATION OF MARKS
A+ = 98-100%
A = 94-97
A- = 90-93
B+ = 88-89
B = 84-87
B- = 80-83

C+ = 78-79%
C = 74-77
C- = 70-73
D+ = 68-69
D = 64-67
D- = 60-63
F = Below 60

REPORTING PERIODS

ATTENDANCE
Quarter:

E = Excellent
S = Satisfactory
N = Needs Improvement
U = Unsatisfactory
NA= Not Applicable
* = Below Grade Level

1

2

3

1

2

3

4

Total

Days
Absent
Days
Tardy
4

ST

1 QTR

BIBLE
Scripture memory and
Bible Knowledge

TEACHER’S COMMENTS

READING

2 QTR

LANGUAGE

nd

SPELLING
MATH

3 QTR

SOCIAL STUDIES

rd

SCIENCE
PENMANSHIP

4 QTR

COMPLETES WORK NEATLY

th

CITIZENSHIP
Follows Rules
Takes care of School and
Personal Property

_______________________
Teacher’s Signature

Completes Assignments
Completes Homework
1-Excellent study/work habits
2-Demonstrates high skill level
3-Work improving
4-Positive influence/good attitude
5-Performing below ability

Comment Codes
6-Incomplete work /low test scores
7-Attendance/Tardies
8-Homework not turned in on time
9-Parent conference requested
10-Promoted to next grade

15757 St. Timothy Rd, Apple Valley, CA 92307

760.813.3232 www.avcschool.com

office@avcschool.com

Training Christian Leaders Committed to Excellence
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APPLE VALLEY CHRISTIAN ACADEMY: The Potter’s Hand
Student Grade Report: Middle School
Academic Year: ________________
Student’s Name:
Explanation of grading periods:
Q1 = First quarter grade
Q2 = Second quarter grade
S1 = First Semester grade
Q3 = Third quarter grade
Q4 = Fourth quarter grade
nd
S2F = 2 Semester Final
nd
S2 = 2 Semester grade
FG = Final grade for entire school year

Age:

Grade:

Grading Scale:
A+ = 98–100%
A = 94–97%
A- = 90-93%
B+ = 88-89%
B = 84-87%
B- = 80-83%

C+ = 78-79%
C = 74-77%
C- = 70-73%
D+ = 68-69%
D = 64-67%
D- = 60-63%;
F = Below 60%.

I = Incomplete; NG = No Grade; NA = Not Applicable

ACADEMIC STUDIES

Subject

Q1

Q2

S1

Q3

Q4

S2F

S2

Subject: In this section, please be specific (Algebra 1, Biology, World History, etc.)

ATTENDANCE
Days Present: _______________
Days Absent: _______________
TOTAL DAYS: ______________

COMMENTS:
1.
2.
3.
4.
15757 St. Timothy Rd, Apple Valley, CA 92307

760.813.3232 www.avcschool.com

office@avcschool.com
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APPLE VALLEY CHRISTIAN ACADEMY: The Potter’s Hand
Student Grade Report: High School
Academic Year: ________________
Student’s Name:

Age:

Explanation of grading periods:
Q1 = First quarter grade
Q2 = Second quarter grade
st
S1F = 1 Semester Final
S1 = First Semester grade
Q3 = Third quarter grade
Q4 = Fourth quarter grade
nd
S2F = 2 Semester Final
nd
S2 = 2 Semester grade
FG = Final grade for entire school year

Grade:

Grading Scale:
A+
98-100%
A
94-97%
A90-93%
B+
88-89%
B
84-87%
B80-83%

C+
C
CD+
D
DF

78-79%
74-77%
70-73%
68-69%
64-67%
60-63%
Below 60%

ACADEMIC STUDIES

Subject

Q1

Q2

S1F

S1

Q3

Q4

S2F

S2

FG

Subject: In this section, please be specific (Algebra 1, Biology, English Literature, etc.)

ATTENDANCE:

CUMULATIVE INFORMATION:

Days Present:

Credits Earned:

Days Absent:

GPA:

15757 St. Timothy Rd, Apple Valley, CA 92307

760.813.3232 www.avcschool.com

office@avcschool.com
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